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White Plains Presbyterian Church Nursery School 

Parent Handbook 

Welcome 

Welcome to the White Plains Presbyterian Church Nursery School (WPPCNS). We want to make 

your child’s experience here a positive and happy one. Our staff is warm and friendly. Our goals are 

for each child to gain self-confidence and independence, and to learn the readiness and cognitive 

skills necessary for kindergarten. We plan to accomplish this through varied learning experiences, 

both on an individual basis and in-group settings. 

History 

The White Plains Presbyterian Church Nursery School began in the 1950’s and has maintained its 

mission to provide quality childcare to church members and families in the surrounding 

communities. 

Mission Statement 

The purpose of the White Plains Presbyterian Church Nursery School is to provide each child with a 

positive experience that will stimulate growth emotionally, social, spiritually, physically and 

intellectually in a Christian environment of love and acceptance. 

It offers both parent and child a spiritual enrichment through the environment of the child’s first 

education experience.  It provides the family of the Nursery School child an opportunity for closer 

fellowship. 

WPPCNS’ philosophy is to provide a developmentally and age appropriate preschool experience for 

your child.  We promote success and mastery of social, emotional, physical and cognitive skills 

according to the individual pace and style of each child.  A positive adjustment to school starts with 

successful separations and trust.  Interactions with peers to resolve differences and to form 

friendships are central to the social experience of preschoolers. Our teaching goals are aimed at the 

development of healthy self-esteem, independence and respect for one’s self and others.  We 

believe that play is fundamental to childhood and to learning. Play is the work of children. 

Staff 

We take pride in the fact that the Nursery School staff is dedicated to providing your child with the 

best early childhood experience in a safe, nurturing environment. Our staff has over 50 years of 

combined experience. Our head teachers are certified teachers with Masters Degrees in Education. 

 Board of Directors 
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The Board of Directors meets once a month and is made up of church and parent volunteers.  The 

board oversees the general operation of the nursery school, its property and programs and 

develops its annual budget.   Standing committees include Class Parents, Special Events, and 

Fundraising. 

Classes 

WPPCNS offers a developmentally and age appropriate preschool experience for 2, 3 and 4 year 

olds. We offer part-time and full time programs outlined below. 

2’s Playgroup-2, 3, or 5 mornings/9:00-11:30; 10 Children-2 teachers 

3’s Class-2, 3, or 5 mornings/9:00-11:30; 20 Children-3 teachers 

4’s Class-2, 3, or 5 mornings/9:00-11:30; 20 Children-2 teachers 

Tuition 

A non-refundable fee of $125.00 is due at the time of registration 

There are two options for tuition payments.  

Option 1: Two installments. First installment due the first day of school and second intallment due 

on February first. An invoice will be sent for each installment.  

Option 2: Monthly payments. Monthly payments are due on the first of each month. Payments are 

made from September through April with a $5.00 surcharge. A late fee of $20.00 will be imposed on 

late payments. 

Pro-rated reimbursement of tuition will be given if a child is withdrawn under one of the following 

circumstances:  

1. Medical reasons based on Doctor’s orders 

2. Mutual agreement between parent and school 

3. At the request of the school. The Nursery school reserves the right to request a child be 

withdrawn from the school if it deems it is not in the best interest of that child, or the class, 

for the child to remain in the class. 

4. If the student moves out of the area 

Physical Examination and Immunization 

A medical examination form will be sent to you in August as part of the information packet.  Each 

child must have an annual physical examination by a licensed physician. The form must be 

completed by a physician and returned to the school by the first day of school. We require a new 
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medical examination form filled out each year. Failure to comply with this regulation may result in 

suspension of enrollment. Enrollment resumes when they physical examination record is complete 

and on file. 

 

 
Drop Off/Pick up Procedure and Parking 

During drop off: You may park your car in a designated spot on either side entrance of the school or 

in the lower parking lot. Do not park in the spots directly in front of the red door. You may enter the 

parking lot from Barker Avenue or Rockledge Avenue.  You will walk with your child to the red door 

and wait outside until the door is opened by a teacher at 8:55. Please drop off your child promptly. 

Children will be sent up to their classrooms in groups under the supervision of staff. 

During pick up: After you park your car in a designated spot, you will come upstairs and wait until 

the school door is opened. The door will be opened at 11:25. You will line up outside your child’s 

classroom and wait for the children to be dismissed. 

During arrival and dismissal times, staff members devote their full attention to all of the children. 

Please keep conversations brief. If you need to communicate specific information please let the 

teacher know so an appropriate time can be arranged. 

The school should be notified when a child will be absent from school. 

Authorized pick up 

Anytime someone other than the typical pick up person picks up your child, please let your child’s 

teacher know with a note. Please be sure that their name is on the pick-up sheet that you received 

in your registration packet. The person picking up your child has to show a drivers license or a 

photo id. 

In the event of an emergency, a parent my call the office to give verbal permission for his or her 

child to go home with someone else. You will be asked to verify information for us to be assured 

that we are speaking to the parent. 

Late Pick-up 

It is important that parents arrive on time to pick up their children. 

If you cannot avoid being late please call the school at 914-761-5528. Of course, we will always try 

to accommodate your needs and understand that, at times, there are extenuating circumstances. 

We sincerely appreciate your complete cooperation. 

All families receive a “grace period” of 5 minutes. 

The penalty for late pick up will be $5.00 for every 5 minutes.  
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Inclement Weather 

The Nursery School follows the White Plains Public School weather closings/late openings. 
If White Plains Public Schools are closed or have a two hour delay, WPPCNS will also be closed. 
If White Plains Public Schools have a one hour delay, WPPCNS will be open at normal time. 
An email from the director will be sent. Please also check Cablevision channel 12 for any school 
closing information. 
 

Mandated Reporters 

Please note that as teachers, all staff members are mandated reporters and are required to report 

suspected child abuse or neglect. 

Classroom Information 

Monthly School Newsletters are sent by the Director via email to parents. Monthly classroom 

newsletters are sent home with the children from each teaching team. 

Parent-teacher conferences are held once per school year in the spring. Progress reports will be 

sent home twice a year. These reports are for the purpose of sharing observations and documenting 

the development of each child. At the conference, teachers and parents will discuss the evaluation 

and your child’s development progress.  

If at time you have any questions please contact the Director, who will forward your concerns to 

your child’s teachers, by using the school email or by calling the office and leaving a message. If you 

have a message for a teacher during school hours, please call and we will relay the message. The 

teacher will respond as soon as possible. 

Clothing 

Please dress your child in comfortable and washable clothing which allows participation in active 

play, messy projects and for easy toileting.  Send your child to school wearing “safe” shoes, such as 

sneakers. Please no open-toed shoes or sandals.  

A complete change of seasonably appropriate clothing (labeled) is needed in case of an accident. 

These should be sent in a plastic bag marked with your child’s name. We will keep it at school. 

Please label all clothing with your child’s name (i.e. hats, jackets, mittens, etc.) 

Illness 

Children may attend school only when in good health. If your child is sick, please keep him/her 

home. The teachers may refuse to admit a child if they feel he/she is not well enough to attend. If 

your child becomes ill at school, we will call you to come to school and take your child home. Please 

be prompt when picking up your child. 
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24 HOUR RULE: ANY CHILD WHO HAS SHOWN SIGNS OF AN ILLNESS IN THE PREVIOUS 24 HOURS 
MAY NOT ATTEND CLASS. 

• Fever free: A child should be fever free for 24 hours, without the use of fever-reducing 
medicine 

• Antibiotic timeline: A child should be on antibiotics for at least 24 hours before returning to 
school 

• Parent must notify the office immediately if a child: 
o Is disgnosed with any communicable disease including strep throat, pink eye, lice, 

pinworms, or any of the diseases common to a school environment. The notification 
is important so that WPPCNS can inform the parents wihtin your child’s classroom 
to be on the look out for symptions. Please remember WPPCNS wil not relase the 
name of the child or family involved. We simply post “There has been a case of _____ 
reported…” 

o Has any allergies or if you have any concerns about your child’s health 
o Is taking an medication, as medicine may affect your child’s behavior 

• If a child is absent for three days or more due to illness, the parent must provide a written 
statement from the physician stating that the child is well enough to return to school 

 
Examples of common symptions: 

• Red, pink, or crusted eyes 

• Vomitting 

• Diarrhea 

• Rash/infection of skin 

• Cough 
 

Snacks 

Snacks are provided by parents for each class on a rotating basis. Teachers will provide a list of 

preferred snacks and will let you know when it will be your turn. You must provide the snack and 

water for the whole class. Please send in unopened snacks. 

List of preferred snacks: 
Pepperidge Farms Goldfish (any variety) 
Nabisco Premium Saltine Crackers 
Ritz Cracker (plain) 
Nabisco Graham Crackers – Original 
Nabisco Teddy Grahams Snacks 
Nabisco Barnum’s Animal Crackers 
Sunshine Cheese-It Crackers 
Cheerios – Original 
Kix- Original 
Rice/Corn Chex 
Fruit – Any variety and MUST be bite size pieces 
 

Lunch Bunch 
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Our Lunch Bunch program is for the 3 & 4 year old classes and is held in your child’s classroom 

from 11:30-12:00. The children have to be picked up promptly at noon in accordance with state 

mandates.  If you are late picking up your child, the late fee will be imposed. If you would like your 

child to join us for Lunch Bunch send in a bagged lunch with a drink labeled with your child’s name, 

which will be refrigerated and $4.00 for each Lunch Bunch session. We ask that no bills over $10.00 

be sent in. Also pack napkins, straws, and utensils with your child’s lunch as necessary. Please do 

not send in hot dogs, peanuts, popcorn, grapes, raisins, or gummy snacks. You will be given notice 

as to when Lunch Bunch begins. 

 

 


